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COJEPKAHUE

OBIIME ITOJIOKEHUA

CTPYKTVYPA OTJIEJIA I1O OFPA30BATEJIbHOM JEATEJILHOCTH

LEJIA U BAJJAYM OTJEJIA TI0 OBPA3OBATEJILHOI JESITEJIbHOCTU
®YHKLWN OTJIEJIA ITO OBPA30BATEJILHOM JESATEJILHOCTH

IIPABA OTJIEJIA TI0 OBPA3OBATEJIbHOM JIEATEJIBHOCTU
B3AMMOOTHOIIEHU S OTIEJIA TI0 OBPA3OBATEJILHOM JIESATEJILHOCTH
OTBETCTBEHHOCTH OT/EJIA TI0 OBPA3OBATEJIbHOU JIEAATEJIbHOCTU
Jlucm cozanacosanus

Jlucm oznaxomnenus

l. OBILIME NOJIOKEHUSA
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1.1. Otmen mno oO0Opa3oBaTeNbHON NESITEIBHOCTH SBISAETCS CTPYKTYPHBIM
noapazaeneHueM OOIIecTBa ¢ OrpaHUYEHHONM OTBETCTBEHHOCTHIO «lleHTp-C» (manee -
Lentp).

1.2. Otnen mo o0pa3oBaTeNbHOM JEATETLHOCTH CO3JA€TCS W JIMKBUIUPYETCS
npuka3om ['enepaibHoro aupexropa Llentpa.

1.3. HemocpencTtBeHHOE PYKOBOACTBO JESITEIBHOCTBIO OT/ENA OCYIIECTBISIET
3aMEeCTUTENh TEHEPAIHLHOTO JUPEKTOpa MO 00pa30BaTEILHOMN AEATEILHOCTH.

1.4. Otmen mo opraHu3anMd 00pa30BaTENbHOW JIESITEIBHOCTH BO3IJIABISET
3aMEeCTUTENh TEHEPAIHLHOTO JUPEKTOPa M0 00pa30oBaTEILHOMN AESTEILHOCTH.

1.5. 3amecturenb TeHEPATBHOTO JUPEKTOpA MO 00pa30BaTEIbHOM AEATEILHOCTH,
MEHEKEPhl M CIEIUATUCTHI OT/IeJIa Ha3HAYAIOTCS Ha JOJDKHOCTU U OCBOOOXKIAIOTCS OT
JIOJDKHOCTEN MPUKA30M reHepaabHoro nupekropa Llentpa.

1.6. B cBoeil pAeATETLHOCTH OTAET IO O0pa30BaTEbHOU JEATEILHOCTU
PYKOBOJICTBYETCS:

1.6.1. denepanbubiM 3akoHOM Poccuiickoit denepanuu ot 29.12.2012 No273-D3
«O06 obpazoBanuu B Poccutickoit deneparnmny;

1.6.2. TTopsimkoM OpraHU3aIluH ¥ OCYIIECTBICHUS 00pa30BaTeIbHON AEATEILHOCTH
M0 JOTMOJHUTEIBHBIM TMPO(PECCHOHAIBHBIM TIpOTpaMMaM, YTBEPXKICHHBIM TPUKA30M
MununctepcTBa oOpazoBanus u Hayku Poccutickoit denepanuu ot 01.07.2013 Ne499;

1.6.3. MHBIMH TIOCTAHOBJICHUSMH U PacHOpsKEHUSIMH MUHHUCTEpCTBA 00pa30BaHUS
u Hayku Pocculickoit ®@enepanuu;

1.6.4. YcraBom llenTpa u npyrumMu J0KadbHBIMA U HOPMATHBHBIMH AKTaMU;

1.6.5. Hacrosium [lomoxenuem.

Il. CTPYKTYPA OTJIEJIA 1O OBPA3OBATEJIbHOM JESATEJBbHOCTH

2.1. CTpyKTypy, YACIECHHOCTh U IITATHOE PACIIMCAHUE, U3MEHEHHS B CTPYKTYpE H
IITaTHOM PACIMCAHUU OTAeNa yTBepkaaeT I enepanbubiid nupexrop LienTpa.

2.2. YcnoBusi Tpylna pabOOTHUKOB OTAENa MO OOpa3oBaTENbHON JESTEIHHOCTU
OTIPEJICISIFOTCSL TPYJOBBIMU JIOTOBOPaMH, 3aKIIOYAEMBIMH C KaXJbIM pPaOOTHHKOM, a
taxxe [IpaBunaMu BHYTpEHHETO TPyI0BOro pacnopsaaka Llenrpa.



2.3. B coctaB otnena mo oOpa3oBaTeNIbHON AEATENBHOCTU BXOMST: 3aMECTUTEIh
TeHEPAJbHOI0 JTUPEKTOpa 1O 00pa30BaTeNbHOM AEATENbHOCTH; IMpenojaBaTely;
MEHeJ[Kephl 0 00pa30BaTEIbHON AEATENbHOCTH; CIIELUAINUCTHI IO OOIIKUM BOIIPOCAM.

2.4. JIOJDKHOCTHBIE O0O0SI3aHHOCTH pPaOOTHMKOB OTJejda IO 00pa3oBaTelbHOU
NEATEIIBHOCTH  OMNPENENSAIOTCS  JOJDKHOCTHBIMU — MHCTPYKLUSIMHM,  YTBEPKIAEMBbIMHU
reHepalibHbIM AupeKkTopoM lleHTpa n Hactosamum Ilonoxenuem.

I11.IEJIU U 3AJTAUY OTAEJIA 10 OBPA3OBATEJIbHOM JEATEJIBHOCTHU

3.1. Ocnosnas yenv omoenra no  0OPA30BAMENbHOU  OesMENbHOCHU.!
opraHu3anys, IIaHUPOBaHNUE, COBEPIICHCTBOBAHHE, TTOBBIIICHNE KAYECTBA OpraHU3aINH
pa3BuTHe 00pa3oBaTenbHON paboThl B LleHTpe.

3.2.  OcHogHbIMU 3a0auamu omoera hno 00pPa308aAMeNbHOU O0esmelbHOCHU
ABNAIOMCSL!

3.2.1. HHaHI/IpOBaHI/Ie, opraHui3anusga, KoopAauHaluAa IOCATCIBHOCTH W KOHTPOJIb
O6pa3OBaT€JII)HOFO mponcecca.

3.2.2. HopmaTHBHO-OpPraHM3allMOHHOE U HAYYHO-METOAMYECKOE OOecreyeHue
METOANYECKON paboTHI.

3.2.3. KoHTpoJIb BBHINMONHEHHS JIMIEH3MOHHBIX M HOPMATHUBHBIX TpeOOBaHWIA B
chepe o6pazoBaHuUS.

3.2.4. OpraHuzanysi TOCTOSHHOTO KOHTPOJS 32 COCTOSSHUEM Yy4eOHOM u
MeToaudeckon padbotsl B LleHTpe.

3.2.5. PazpaboTrka MeEpONPHUATHN IO COBEPIICHCTBOBAHWIO W TOBBIMICHUIO
3 PeKTHBHOCTH yIeOHO-METOIUYECKOM pabOTHI.

V. ®YHKIIUH OTAEJIA 1O OGPA3OBATEJILHI JEATEJIBHOCTHA

4.1. TlnanupoBaHWe W OpraHW3aIUs Y4eOHOro mpoliecca MO JIOMOJHUTEIHHBIM
npoecCHoHanbHBIM MpOorpaMMaM, YYeOHBIM TUTaHaM, pa3paboTaHHBIM B COOTBETCTBUU
TpeboBaHuil MunuctepcTBa 00pa3zoBanus U Hayku Poccuiickoit @enepanuu.

4.2. CocraBneHue IlaHA MEPONPHUATANA IO BOMpocaM 00pa30BaTEIBHOM
NEeATEeNIbHOCTU Ha OyAyIIUNA KaJeHIApHBIN roj.

4.3. Yuactue B pa3paboTke y4eOHBIX IIaHOB M TpauKOB ydeOHOTO MpoIecca,

COIJIACOBaHUE U KOHTPOJIb UX BBIIIOJIHEHUS.
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4.4. O3HaKOMIIEHHE BCEX 3aMHTEPECOBAHHBIX JIUL] C TPABWJIAMH OKa3aHMsI MJIATHBIX
00pa3oBaTeNbHBIX YCIYT, C YCTaBOM, C JUIIEH3UEH Ha OCYIECTBICHHE 00pa30BaTEIbLHON
NESATENbHOCTH, C JOMOJHUTEIBHBIMU MPO(PECCHOHAIBHBIMU MPOrpaMMaMu U APYTUMHU
JOKYMEHTaMH, perjiiaMeHTUPYIOIIUMHU OpraHu3aluIo U OCYUIECTBIICHHE
00pa3oBaTeILHON AEATEIBLHOCTH, IIPaBa U 005I3aHHOCTH O0YYAIOITUXCSI.

4.5. TenepoHHble MU MpsSMbIE KOHCYJIbTALIMM 00 YyCIayrax, HpeloCTaBIsIeMbIX
LenTpoM, Bcem 00OpalatomuMest JIMLIaM.

4.6. ®opMupoBaHue TPYyNM AJisl OpraHUu3alud 00ydeHHsl.

4.7. CocraBneHue pacnucanus ydeOHbIX 3aHATUH.

4.8. KOHTpOJIb AUCHMIUIMHBI ¥ NOPSAKA IPOBEACHUS YUEOHBIX 3aHATUM.

4.9. OdopmieHre AOKYMEHTAlMM IO IUIAHUPOBAHUIO, COMPOBOXKACHUIO H
3aBEpIIEHUI0O  BCEX  BUJOB  Y4eOHOW  JESATENBHOCTH MO  JOMOJHUTEIbHBIM
npodeccuoHaIbHBIM MPOrpaMMaM 00yUYEHHUS:

— JIOrOBOpa Ha OKa3aHHe IUIATHBIX 00pa30BaTEIbHBIX YCIIYT;

— CIIMCOK O0YyYaroIuXxcs;

— IPHUKA3bl HA 3a9MCJIICHUC U BBIITYCK 06y‘{aI-OH_II/IXCH;

IIPOTOKOJIBI ATTECTAIIMOHHBIX KOMHUCCHIA,

— y4eOHO-TEeMAaTHYCCKUX IUTAHOB, JKYPHAJOB IIOCEIMIAEMOCTH, paCIHUCaHUN
y4eOHBIX 3aHITHH;

— HHBIC JOKYMCHTHI.

4.10. OpopmiieHne TOKyMEHTOB 00 00pa30BaHUU U UX TyOJIMKATOB.

4.11. Brimaua nokymMeHTOB 00 OOpa30BaHMHM W UX TyOJMKATOB (aKaJeMHUYECKHX
CIIPaBOK, JUTIOMOB, IIPHIIOKEHUH K AUIIIOMaMU JIP.) YCTAaHOBJIEHHOT'O o0pa3Iia.

4.12. Otnpen mo oOpa3oBaTeIbHOM ACATEILHOCTH 00s13aH XPAHUTh CIICIYIOIIHE
JIOKYMEHTHI:

—  JIONIOJTHUTENIbHBIC MPO(ECCHOHAIBHBIC B PA00YHE MPOTPAMMBI,

— MPHKa3bl HA 3aYMCIICHUE U OTYHCICHUE O0yJarOITuXCs;

— JIMYHBIC 3aIBJICHUS 00YYAIOIIMXCS WM OT OpraHu3aIni;

— BCIAOMOCTH IIPOMCKYTOYHBIX U UTOI'OBBIX aTTeCTaHHﬁ;



— UTOrOBBIE PE3yJIbTaThl ATTECTALMOHHBIX UCIBITAHUN 00YyYaIOIIUXCS;

— BEJIOMOCTH BbIJa4M JOKYMEHTOB O KBAIH(PUKALINN;

— KOMHU JOKYMEHTOB 00yuaromuxcsi 00 o0pa3oBaHuy;

— UHbIE JOKYMEHTHI, NMPEAYCMOTPEHHbIE HOPMATUBHBIMU JIOKAJIbHBIMU aKTaMHU
IenTpa, nercTByrommM 3aKkoHoAaTenbCTBOM Poccuiickon denepanuu.

4.13. PacueTr yacoBOW Harpy3Ku MpenoaaBaTeIbCKOTO COCTaBa, KOHTPOIb €€
BBITIOJIHEHHE.

4.14. TlogroroBka IokyMeHTOB LleHTpa Kk mpoBepke HaJ30pHBIMU OPTaHAMH.

4.15. ®opmupoBaHue 3aKaza Ha 0JJaHOUHYIO TTpoaykiuto s Llentpa.

4.16. COop wu oOpaboTka wuHpOpMAIMU 10 Yy4eOHOW JEATEIBHOCTU C
NPEIOCTaBICHUEM €KEMECSYHBIX OTYETOB.

4.17. TloaroroBka CTaTUCTUYECKUX OT4eTOB 1o (opme DenepanbHOTO

roCyJIapCTBEHHOTO cTaTucTuueckoro HaomoaeHus Nel-TIK.

V. TIPABA OTJEJIA IO OBPA3BOBATEJIBHOM
JAEATEJBHOCTH

5.1.O0tnen mo oOpa3oBaTeIbHON JEATEIBHOCTH B TIpeieiaX CBOCH KOMIIETCHIIUU
BIIPABE:

5.1.1. KoHTponupoBaTh BBIMOJHEHHE YCTAaHOBJEHHBIX TIpaBWI odopMieHUs
JIOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSAMM JICIIONIPOU3BOICTBA.

5.1.2. PaspabarbiBaTh M BHOCHUTH TMPEJIOKCHUS II0 COBEPIICHCTBOBAHHIO
OpraHu3aIy y4eOHO-METOIUUECKON paboThI.

5.1.3. BHocuTh reHepadbHOMY JIHPEKTOPY MPEIJIOKCHUS, HaAIpaBiICHHBIE Ha
yIy4dIlleHHe OpTraHu3aluud TpyJa ©  O00ecledYeHHe KadyeCTBEHHOTO  BBIMIOJHCHHS
HEOOXOIUMBIX 00BEMOB padoT.

5.1.4. OTcnexxuBaTh BBHITTOTHEHNE 3aIUTAHUPOBAHHBIX 00BEMOB YUeOHOM PabOTHI.

5.1.5. KoHTponupoBaTh MeponpusiTis 00pa30BaTEILHOTO MPOIECcca, B TOM YHUCIIE
MPOBEJCHUE 3aHATUNA, MPOMEKYTOUYHOM W MTOrOBOM aTTECTAllMM W MPABWIBHOCTh

BCACHUA COHYTCTBYIOH_Ieﬁ AOKYMCHTAIlH.



5.1.6. [IlpeacraBnsate wuHTepechl LleHTpa a BO BceX TIOCYAapCTBEHHBIX,
OOILIECTBEHHBIX M MHBIX YUPEKICHHUSAX IO BOMNPOCAM, CBS3AHHBIM C JIE€ATEIbHOCTHIO

LlenTpa B 0Omactu 00pa30BaATENbHOMN AEATEIBHOCTH.

VI. B3AMMOOTHOIIEHUS OTAEJA IO OBPA3OBATEJBHOM
AEATEJIBHOCTH
6.1.0tnen mo oOpa3oBaTEIbHON [EATEIBHOCTH B3aUMOJICHCTBYET CO BCEMU
CTPYKTYPHBIMHM TIOApaszfeiicHusasMu LleHTpa, Mcxonass u3 BO3JOKEHHBIX Ha HEro 3ajad,
GbyHKIMN ¥ TOJTHOMOYUH.
6.2.0tnen mo oOpa3oBaTebHOM JEATEbHOCTH B3aWMOJIEHCTBYET C BHEITHUMU

opraHmu3aluAaMU IO BOIIpoCaM, KaCArOMUMCA NCATCIIbBHOCTHU OTACIIA.

VIl. OTBETCTBEHHOCTbDb OT/EJIA 11O OBPA3OBATEJBHOM
JAEATEJIBHOCTHU

PaGoTHuku otmena mo oOpa3oBaTeNbHON JEATEILHOCTH HECYT JUCHUILIMHAPHYIO
OTBETCTBEHHOCTbH B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit @enepaiuu 3a:

— HEBBINOJIHEHNWE W (WJIM) HECBOCBPEMEHHOE BBINIOJHEHHE BO3JI0OKEHHBIX Ha
Y4eOHO-MeTOIUUECKU OTAC 3a7a4, GyHKIIMK U 00s3aHHOCTEH;

— HECBOEBpEeMEHHOe U (WIM) HEKBATU(PUIIMPOBAHHOE PEIICHHUE BOIPOCOB,
OTHOCSIIINXCS K KOMITICTCHITUH oT/ena, HEJIOCTOBEPHOCTH nHpopMaruu,

IPEIOCTaBISIEMON TeHEPATbHOMY JAUPEKTOPY.
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